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Employment and Community First CHOICES 
Discovery Report Template
This report template is password protected, and changes to the format are not permitted, with the exception of the cell you type your response and adjusting row height. Please provide the required information in the blue highlighted boxes. If you need more room in a cell, you’re able to widen the row height so all information can be viewed. All report templates must be typed or they will not be accepted.
ECF Member Information
	[bookmark: Text1][bookmark: _GoBack]Name:      
	[bookmark: Text2]Date of Birth:      

	[bookmark: Text3]Support Coordinator:      
	[bookmark: Dropdown1]ECF Region: 

	[bookmark: Text4]Member ID:      
	[bookmark: Text5]Member Address:      


ECF Career Advancement Provider Information
	[bookmark: Text6]Agency:      

	[bookmark: Text7]Discovery Facilitator Name (if more than one person, list all names):      

	Primary Contact (Lead Discovery Facilitator):      

	[bookmark: Text8]Cell Phone:      
	[bookmark: Text9]Email:      

	[bookmark: Text10]Date Authorization for Discovery Service Received:      


[image: ]


1

9

Background Information (Complete as one of the very first Discovery activities; Use to inform remainder of Discovery process.)
If ECF Exploration service is completed prior to Discovery, review and utilize (as appropriate) information from the Exploration report.
	Education Level
	     

	Reading Level
	     

	Math Level
	     

	Money Skills
	     

	Work History
Note if references available
	     

	Internship/Work Experience History
Note if references available
	     

	Volunteering History
Note if references available
	     

	Chores Consistently Done
For family/friends/neighbors/etc.
	     

	Current Benefits Received
	     

	Individual/Family/Friends
Existing Connections to Local Businesses 
(Business name, nature of connection, etc.)
	[bookmark: Text20]     

	Reported (not yet verified) Interests Related to Work
	     

	Reported (not yet verified)  Skills Related to Work
	     

	Potential Sources of Transportation for Work
	[bookmark: Text23]     

	Reported (not yet verified) Conditions Necessary for Success in Work
	[bookmark: Text24]     


Discovery Service Log
	Date of Service
	Activity and Location
If person demonstrated/tried specific tasks, briefly note these.
Note person’s reaction: positive, neutral or negative.
If positive or negative reaction, note why.
	Time Spent Completing Activity (including Travel Time with Member)
	Travel Time (without Member) Associated with Activity
	Staff Miles Driven (during travel with and without the Member)

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     

		     
	     
	     
	     


Discovery Profile
a. Strong, Verified Interests Connected to Businesses or Self-Employment Options
	Interest
	How Verified as a Strong Interest?
(Multiple ways of verifying should have occurred)
	Types of Businesses or Self-Employment Ventures that the Interest Best Matches
Consider local businesses person/family/friends has existing connection to – see Background Information section above.
(List Up to Five Types)

	     
	1.      
2.      
3.      
	1.      
2.      
[bookmark: Text141]3.       
[bookmark: Text142]4.      
[bookmark: Text143]5.      

	[bookmark: Text145]     
	1.      
2.      
3.      
	1.      
2.      
3.       
4.      
5.      

	[bookmark: Text146]     
	1.      
2.      
3.      
	1.      
2.      
3.       
4.      
5.      

	[bookmark: Text147]     
	1.      
2.      
3.      
	1.      
2.      
3.       
4.      
5.      

	[bookmark: Text148]     
	1.      
2.      
3.      
	1.      
2.      
3.       
4.      
5.      


List a maximum of five (5) interests. List the five (5) strongest interests identified through Discovery. 
b. Specific Skills and Tasks Person Could Offer to a Business or Utilize in Self-Employment
	Verified Skills or Task
	How Verified as a Skill or Task the Person Possesses or Could be Taught?
	From the List on Column #3 on the Previous Page, List the Types of Businesses or Self-Employment Ventures Where This Verified Skill or Task Would Be Most Valued

	[bookmark: Text154]     
	[bookmark: Text155]     
	1.      
2.      
3.       
4.      
5.      

	     
	     
	1.      
2.      
3.       
4.      
5.      

	     
	     
	1.      
2.      
3.       
4.      
5.      

	     
	     
	1.      
2.      
3.       
4.      
5.      

	     
	     
	1.      
2.      
3.       
4.      
5.      

	     
	     
	1.      
2.      
3.       
4.      
5.      

	     
	     
	1.      
2.      
3.       
4.      
5.      

	     
	     
	1.      
2.      
3.       
4.      
5.      


c. Conditions Necessary for the Success of the Individual and Preferences to Keep in Mind
	Type of Condition
	Essential Conditions Necessary for Success of this Person
	Preferences (Desired but not Essential)

	Work Schedule:    Hours/Days/
Times of Days
	     
	     

	Location/Distance from Home
	     
	     

	Physical Accessibility
	     
	     

	Type of Work Environment
	     
	     

	Supervisor Traits
	     
	     

	Co-Worker Traits
	     
	     

	Reasonable Accommodations
	     
	     

	Employer Flexibility
	     
	     

	Personal Care-Related Conditions
	     
	     

	Job Coach Traits or Training
	     
	     

	Other Essential Conditions
	     
	     


d. Other Critical and Important Information Learned Through Discovery:
	[bookmark: Text192]     


Conclusions from Discovery Process
[bookmark: Text221]Strongest Personality Traits to Market to Employers:      
[bookmark: Text222]Strongest Combination of Interests and Skills/Tasks:      
[bookmark: Text223]Which is Best Option: Wage Employment or Self-Employment, and Why?      
If Wage Employment is Best Option, Where Should Efforts Be Focused?
	Local Businesses
	Business Needs the Person Could Meet
(List All for Each Local Business Identified)

	[bookmark: Text193]1.      
	[bookmark: Text203]     

	[bookmark: Text194]2.      
	     

	[bookmark: Text195]3.      
	     

	[bookmark: Text196]4.      
	     

	[bookmark: Text197]5.      
	     

	[bookmark: Text198]6.      
	     

	[bookmark: Text199]7.      
	     

	[bookmark: Text200]8.      
	     

	[bookmark: Text201]9.      
	     

	[bookmark: Text202]10.      
	     


If Self-Employment is Best Option
	If Self-Employment is Best Option
	Goods
	Services

	What Kind of Goods and/or Services Should Be Focused On Initially?
	[bookmark: Text213]     
	[bookmark: Text214]     

	How Can Person Help with His/Her Job or Self-Employment Development?
	[bookmark: Text215]     
	[bookmark: Text216]     

	How Can Person’s Family/Friends Help with Job or Self-Employment Development?
	[bookmark: Text217]     
	[bookmark: Text218]     

	What Are the Top Five (5) Skills or Habits the Person Should Work On While Pursuing Work?
	[bookmark: Text219]     

	[bookmark: Text220]     


Has VR Application Been Submitted?
☐Yes
☐No
If Yes, Date Done: 	
Eligibility Known?
☐Yes
☐No
Other Notes or Recommendations Related to Next Steps:
[bookmark: Text188]     
Date Submitted to BlueCare Tennessee:      
[bookmark: Text189]Name of Discovery Facilitator Who Authored This Report:      
Signature of Member/Representative Verifying Service: 	
Signature of Discovery Facilitator Who Authored This Report: 	
[bookmark: Check1]Signature of Job Developer Who Monitored This Report (N/A |_|):	
Report Received by (Name): 	
Report Reviewed for Adequacy and Approved by (Name): 	
Date Report Approved: 	
**Please submit reports to: employment_reports@bcbst.com 	
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